To: Hassan Yusuf, President of The Canadian Labor Congress Union
From: The Administrative Assistant at Coastal Events Ltd. 
Subject: Holding the Spring 2020 Canadian Labor Congress Convention at The New Halifax Convention Centre
[bookmark: _GoBack]Attention: Is the Union seeking to make its upcoming delegates’ convention an exciting and highly successful event, bringing along its delegates from passive attendees to highly engaged collaborators and leaners who get the precise message? Then you have your work cut out for you. Planning corporate events is one massive undertaking, requiring high levels of attention to detail and a practically super-human level of organizational skills to ensure that all participants remain active and engaged throughout the convention. With that said, this undertaking can also be fun, and will always fell incredibly rewarding if one manages to pull off the event of the year.
Interest: The Union – the largest in Canada representing more than 3.3 million workers – stands to immensely gain if it holds its upcoming convention at the Halifax Convention Centre. The Halifax Center is strategically located within the ultra-modern one million square feet Nova Centre, a mixed developmental area with retail spaces, financial towers, and hotels. It is a massive and highly modernistic integrated development project designed to make it a perfect place to host large conventions.
Desires: The Halifax Centre – renowned for its brilliant attractiveness and high commitment to hosting the largest of events – has a large and highly flexible 120,000 square feet of event space in the heart of the Halifax downtown. Services offered within their facilities attract interest from within and from visitors around the world. The Centre connects the best local dining provided in its over 3000 hotel rooms with excellent culture and art. It blends one of the most experienced teams in Atlantic Canada with its enormous and flexible event spaces to help organizations build great conventions. At a glance the building has:
· Intimate meeting space of over 40,000 square feet
· Foot ballroom of 30,000 square feet overlooking Halifax city
· A highly flexible multipurpose convention space of 50,000 square feet
· The ability to be divided into two independently functional convention levels, allowing the maximal flow of traffic from multiple events thus assuring privacy.
· Naturally lit spaces which feature an iconic and bright atrium at the arrival area.
· Attainment of the Gold LEED certification.
The building has a variety of other advanced A/V capabilities and various catering options designed to make it a perfect place to host a convention.
[bookmark: _Hlk527617672]Action: We intend to guide the Union through designing a conference that is about total engagement, where its delegates immerse themselves in a series of sessions combining context and learning with hands-on practical experiences and lots of white space the Halifax Convention Centre to absorb and discuss pertinent issues in a networking environment. Your team stands to gain immensely if it hosts its upcoming event at the Halifax Centre. Our event management team can contact the Halifax team through their below addresses: 
Inquiries 
1650 Argyle Street
Halifax, NS B3J 0E6
1-902-421-1302
sales@halifaxconventioncentre.com
Or
Erin Esiyok-Prime
1-902-421-1302 ext. 2791
erin@halifaxconventioncentre.com
